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Hello Class, 
 

1. Please download and use the Microsoft Word elegant resume template to create 
your resume. The resume is due next Wednesday. 

 
2. Please use the Microsoft Word elegant cover letter template to write your cover 

letter. The cover letter may be addressed to any prospective employer you may be 
targeting. 

 
We will review the Mac operating system more thoroughly next class. 
 
 
Thanks, 
PC 
 
 
 


